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Community Broadcasting Foundation         

 PO Box 1354, Collingwood VIC 3066 


 info@cbf.com.au     www.cbf.com.au
 ( (03) 9419 8055   ( (03) 9419 8352

Forms available:  www.cbf.com.au
Satellite Grant Report Form

Organisation’s Name __________________________________________   Callsign ___________

Contact person:  ________________________________________ 

Phone number: __________________ email: ____________________________

Grant amount:  $ 

Round _______         Year _____________        Grant ID: ________
Please read “CBF Grant Reporting Requirements” before you proceed.

To complete this grant report you may need to refer to your original Grant Application, Grant Guidelines and Grant Agreement.  These documents contain the agreed purpose and any special terms and conditions of your specific grant.

	Please detail your current use of satellite programs:
Name of program

Source

Broadcast time

Program duration

How frequent?
eg. Cinemascape
ComRadSat

Thursday

1-2pm

Weekly
1.

2.

3.

4.

5.

6.

7.




PART A - GRANT OUTCOMES REPORT:

Please attach to this form a written grant report describing what the grant allowed your station to do.  When you submit this report you give permission for the CBF to publish sections of it in other CBF documents such as annual reports and promotional documents.

PART B - GRANT FINANCIAL REPORT:

In this section you need to give details about how you spent the CBF grant.  List only the expenses you paid for with grant money.  Your report should also show that you spent the grant as required by the specific Grant Guidelines (for example, a minimum of 25% of Ethnic program grants must be spent on program production needs). If you have not spent the full grant within the financial year then you must either submit a further Financial Report in the next financial year when the grant is fully spent, or return the balance of grant funds to the CBF.  

Grant Expenditure

The satellite reception equipment was provided as a grant of $1,500 (to purchase and install a satellite dish) and loan of equipment to the value of $900 (i.e. receiver, balancing amplifier and smartcard).  In the expenditure report you do not need to account for the equipment that was provided on loan.

Expenditure amounts below are ( inclusive of GST  OR  ( exclusive of GST (please tick one)

	Expenditure item 
	$ Actual Grant expenditure 

	Purchase of dish and LNB
	

	Cabling costs
	

	Installation costs
	

	
	

	
	

	Total expenditure 
	

	Total grant 
	


Please record expenditure in dollars.  You should write the actual cost of the item and not a percentage of the grant or the budgeted amount from your application.  
PART C: CERTIFICATION

I certify that:

· the satellite equipment has been installed and is being used for the approved purpose and has been spent according to the terms outlined in the CBF Grant Agreement.  

· All assets purchased with grant funds with a value over $2,000 have been insured for their full value and recorded on our organisation’s asset register.

· I am authorised by the grantee organisation to execute documents and legally bind the organisation by their execution.

· To the best of my knowledge the details provided in this report (and relevant attachments) are true and correct.

I also understand that I may need to provide the CBF with additional information on the funded activity if required.  

Signed for and on behalf of our organisation by:






Signature:
   


     Name: 
   

              

Date:




     Position: 
   


    
                                                   
This Grant Report is due by the date specified in the grant payment letter.

Please note that if your organisation received total CBF grants of $25,000 or more (excluding GST) in the financial period of this grant, your auditor must also sign an Auditor’s Financial Certificate.  For further information refer to the CBF Grant Reporting Requirements www.cbf.com.au/reporting.htm. 
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